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Manage Your Fleet Efficiently: Using the
Transport Manager

1. Executive Summary

The Transport Manager helps you oversee your entire fleet, including vehicles,
drivers, and trip planning, all in one place. You can easily add new managers,
keep track of active and inactive ones, and manage their details. This ensures
smooth operations and helps you efficiently manage your transportation
resources. By using the Transport Manager, you'll streamline your fleet
management, reduce administrative overhead, and improve overall efficiency.

2. Title & Purpose

Title: Effectively Manage Your Fleet with the Transport Manager

Purpose: This guide will show you how to use the Transport Manager to
oversee vehicles, drivers, and trips.

Why This Matters: Efficient fleet management saves time, reduces costs,
and ensures smooth operations.

3. Introduction

Are you struggling to keep track of your fleet, drivers, and trip schedules? The
Transport Manager addresses these pain points by providing a centralized
system to manage all your transportation resources.

What is the Transport Manager? The Transport Manager is a tool that
allows you to manage your vehicles, drivers, and trip plans. It acts as an
account administrator for your fleet.

Why Use It? The Transport Manager helps you streamline operations, reduce
errors, and improve overall efficiency.
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4. Main Content (User-Focused Sections)

What This Means for You

 Save Time: Easily manage all your transport-related tasks in one place.
 Reduce Errors: Centralized system minimizes data entry mistakes.

 Improve Efficiency: Streamline your fleet operations for better resource
utilization.

How It Works

The Transport Manager lets you add, view, edit, and manage transport
managers within the system. You can keep track of active and inactive
managers, update their information, and even download reports for analysis.
The system helps you maintain a clear overview of your entire fleet operation.

Here’'s a breakdown of the key elements:

e Active Transport Manager Tab: Displays all currently active managers.

* Inactive Transport Manager Tab: Displays managers who are no longer
active.

e Add New Manager: Option to add new transport managers to the
system.

* View/Edit Details: Ability to view and modify manager information.

e Export: Download manager details in PDF or Excel format.
Getting Started

1. Navigate to the Users Module: Access the Users section in the system.

2. Select "Transport Manager": Find and select the "Transport Manager"
role.

3. Add a New Manager: Click on "+ Transport Manager" to add a new
transport manager.

4. Fill in the Details: Provide the required information, including:

o Profile Picture

o First Name
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Mobile Number

[¢]

Address

o

o

Nationality

[e]

(Optional) Last Name, Email

5. Submit: Click the "Submit" button to finalize the process.
Key Features You'll Use
e Adding New Transport Managers: Streamline the process of adding

new managers with a simple form.

e Searching by Email/Contact Number: Quickly find managers using the
email or contact number filters.

« Managing Active/Inactive Managers: Easily switch between active and
inactive tabs to manage current and past managers.

 Editing Manager Details: Update manager information such as contact
details or addresses.

e Changing Passwords: Maintain security by regularly updating manager
passwords.

* Blocking Managers: Restrict access for managers who are no longer
active or authorized.

 Resigning Managers: Move manager records to the inactive tab when
they resign.

e Exporting Data: Download comprehensive reports in PDF or Excel format
for analysis and record-keeping.
Common Scenarios
e Onboarding a New Manager: When a new transport manager joins your
team, you can quickly add them to the system.

e Updating Contact Information: If a manager's phone number or
address changes, you can easily update their details.

e Manager Resignation: When a manager resigns, you can move their
record to the inactive tab while retaining their information for future
reference.
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 Generating Reports: You can download reports to analyze manager
activity and improve resource allocation.

What to Expect
When you use the Transport Manager, you can expect:

 Improved Organization: Centralized management of all transport-
related information.

e Reduced Errors: Minimized data entry errors with a streamlined system.

e Better Efficiency: Faster access to information and simplified
management processes.

5. Visual Elements & Supporting Information

Screenshot: Transport Manager Introduction View
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This screenshot displays the Transport Manager page in the Users module. It
shows the layout of the active transport manager tab and the available
actions.

Sub-Module Flow Chart Diagram:

info@vehicletracking.qa 4/6
© 2025 Vehicle Tracking. All rights reserved.



Vehicle Tracking Date: 9/13/2025
Transport Manager Generated: 9/13/2025, 11:57:05 AM

Transport Manager Sub Module Flowchart
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The flowchart illustrates the steps involved in managing the Transport

Manager:

1.

© 00 N O U

10.
11.

Start: Begins with accessing the Transport Manager section in the Users
module.

. Add Transport Manager: Option to add new transport managers.

. Active Transport Managers: View and manage a list of active transport

managers.

. Inactive Transport Managers: View and manage a list of inactive

transport managers.

. View Details: Option to view detailed information for each manager.
. Edit Details: Option to modify manager details.

. Change Password: Option to change the password for a manager.

. Block: Option to block a manager's access.

. Resign: Option to resign a manager.

Export: Option to export transport manager data.

End: Concludes the process.

6. Summary & Benefits

The Transport Manager provides a streamlined solution for managing your
fleet and transport personnel.

Key Benefits:

Centralized Management: Oversee all transport managers in one place.
Easy Updates: Quickly update manager details and contact information.

Efficient Reporting: Download reports for analysis and record-keeping.

By using the Transport Manager, you'll enhance your fleet management
capabilities, reduce administrative overhead, and improve overall operational
efficiency.
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