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Easily Manage Your Fleet with Vehicle
Availability

1. Executive Summary

This report explains how to use the Vehicle Availability tool to efficiently
manage your fleet. It allows you to see when vehicles are available, booked, or
in use, helping you avoid double-bookings and optimize vehicle usage. The
tool provides a clear calendar view and allows for easy scheduling and
tracking of vehicles.

2. Title & Purpose

Title: Streamline Fleet Scheduling with Vehicle Availability

Purpose: This guide will help you understand and use the Vehicle Availability
tool to efficiently manage your vehicles, reduce scheduling conflicts, and
improve fleet utilization. This matters to you because it saves time, reduces
errors, and ensures your vehicles are used effectively.

3. Introduction

Are you struggling to keep track of vehicle schedules and avoid double-
bookings? The Vehicle Availability tool addresses these pain points by
providing a clear, calendar-based view of your fleet's status. This guide
explains how to use the Vehicle Availability feature to improve your fleet
management processes.

Key Terms:

e Vehicle Availability: A calendar-based tool showing when vehicles are
free, booked, or in use.

e Trip Management: The overall process of planning, scheduling, and
tracking vehicle trips.
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e Schedules: Detailed plans showing when vehicles are assigned to specific
trips or tasks.

4. Main Content (User-Focused Sections)

What This Means for You

Improved Scheduling: See at a glance when each vehicle is available.

Reduced Conflicts: Avoid double-booking vehicles.

Better Utilization: Optimize vehicle usage and reduce idle time.

Time Savings: Quickly view and manage vehicle schedules in one place.

How It Works
The Vehicle Availability tool uses a calendar view to display the status of each
vehicle. Different colors represent different statuses, such as:

e Free: The vehicle is available for scheduling.

 Booked: The vehicle is scheduled for a future trip.

e In Use: The vehicle is currently on a trip.

e Weekends: Highlights weekend days.

This visual representation makes it easy to quickly understand vehicle
availability and plan accordingly.

Getting Started

1. Go to the Trip Management section.
2. Click on the Vehicle Availability submodule.

3. The calendar will display the current month's vehicle availability by
default.

4. Use the back and next buttons to navigate to past or future dates.
5. Select a vehicle from the dropdown list to view its specific schedule.

6. To reset and view the default calendar, click the Clear button.
Key Features You'll Use

e Calendar View: Provides a visual representation of vehicle availability.
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e Vehicle Selection: Choose a specific vehicle from the dropdown to view
its schedule.

 Navigation Buttons: Use the back and next buttons to move between
months.

¢ Clear Button: Resets the vehicle selection and returns to the default
calendar.

 "Show Available Vehicle" Button: See a list of available vehicles.
 Export Options: Download available vehicle data as an Excel file.

e "Schedules" Button: View detailed schedules with specific times.
Common Scenarios
e Scenario 1: Planning a New Trip: You need to schedule a vehicle for a

new trip. Use the calendar to find an available vehicle on the desired date.

e Scenario 2: Resolving a Scheduling Conflict: You discover that two
trips have been scheduled for the same vehicle at the same time. Use the
Vehicle Availability tool to identify the conflict and reschedule one of the
trips.

e Scenario 3: Checking Vehicle Status: You want to know the current
status of a specific vehicle. Select the vehicle from the dropdown list to
see its current status on the calendar.

What to Expect
When you use the Vehicle Availability tool, you can expect:

e A clear, easy-to-understand calendar view.
e Accurate information about vehicle availability.
e The ability to quickly identify and resolve scheduling conflicts.

e Improved fleet utilization and reduced idle time.

5. Visual Elements & Supporting Information

Flow Chart Diagram
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Vehicle Availability Flowchart
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The flow chart illustrates the process of checking vehicle availability. Starting
with accessing the Vehicle Availability module, the user can view the calendar,
select a specific vehicle, and then view the details of that vehicle's schedule.
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This confirms the vehicle dropdown list accurately lists the available vehicles,
and the clear box visible on the screen works.

Screenshot
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This screenshot shows the Vehicle Availability Details View screen. You can
view the availability details of each vehicle by using the calendar.

6. Summary & Benefits

The Vehicle Availability tool is a valuable asset for managing your fleet. By
providing a clear, calendar-based view of vehicle schedules, it helps you:

e Avoid double-bookings and scheduling conflicts.

e Optimize vehicle usage and reduce idle time.

e Save time and improve efficiency in fleet management.

e Make informed decisions about vehicle scheduling.

With the Vehicle Availability tool, you can streamline your fleet operations and
ensure that your vehicles are always used effectively.
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